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[Tpuxa3z Ne 40/A ot 17 centsiops 2025 r.

HOJOKEHHUE O MTOPAIAKE PASPABOTKU U TIPUHATHUSA JTOKAJIBHBIX
HOPMATHUBHBIX ITIPABOBBIX AKTOB
1. O0mme moJ10KeHus

1.1. [Jannoe IlonoxkeHwe O JOKaJbHBIX HOPMATUBHBIX akTax (maiee - IlojoxkeHue)
paspabotaHo B coorBercTBHH ¢ DenepanbHbiM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuun
B Poccuiickoit ®denepanun» ¢ usMeHeHusiMu Ha 29 nekabpst 2022 roma, TpymoBoro kojaekca
Poccuiickoit ®eneparuu ([Janee - TK PD), I'paxxnanckoro Konexca PO (manee - 'K PD), a Taxke
JpYTMMH HOPMAaTHBHBIMM IIpaBOBbIMH akTamu Poccuiickont denepanuu, periaMeHTUPYIOLIUMHU
JEeSTENIbHOCTh OPTaHU3aluid, OCYIIECTBISIONINX 00pa30BaTeNbHYIO AEITeIbHOCTb.

1.2 Hacrosimee [lonokeHune pa3paboTaHO B ILENAX peaiM3alliy MpaBa Ha CaMOCTOSITEIIBHOE
co3gaHue U pa3paboTKy HOPMATHBHO-IIPABOBOM 0a3bl ISl CBOEW JEATENBHOCTH B paMKax
MOJTHOMOYMM, OTHECEHHBIX 3aKOHOJAarenbCcTBOM Poccuiickoii @Penepanuu K KOMIETECHIIUMU
NunuBunyansHoro npeanpunumarens Camoinsiro Urops FOpeesnua (nanee - UI1).

1.3 [annoe IlonmokeHue MOMOMHSET U KOHKPETH3UPYET MOPSIOK pa3pabOTKu W H3AAHUS
BHYTPEHHUX JIOKaNbHBIX akToB MWII, ycranaBnuBaeT eauHble TpeOOBaHUS K HOPMATHBHBIM
JIOKQJIbHBIM aKTaM, UX MOATOTOBKE, OOPMIICHUIO, TPUHSITHIO, YTBEPKIACHHUIO, BCTYIUICHUIO B CUITY,
BHECEHHUIO U3MEHEHUI U OTMEHE, MyOauKauy Ha opuimaibHoM caiite UIT.

1.4 Hacrosimee [lonoxkeHue siBisieTcss JOKadbHBIM HOpMaTtuBHBIM aktoM HWII u BxoauT B
nepeyeHb JIOKATbHBIX aKTOB 00pa30BaTEIbHON OpraHu3allly.

1.5 Henamu u 3amadamu HacTosmero [lonoxxeHus SBIsSOTCS:



- HOPMAaTUBHO-IIPAaBOBOE PETYJIMPOBaHHE OOPA30BaTENIbHBIX OTHOLICHWH B 00pa3oBaTelbHOMN
OpraHu3aluy;

- CO3JaHHE €IUHOM U COIJIaCOBAHHOM CHUCTEMbI JIOKAJIBHBIX HOPMATUBHBIX aKTOB
00pa30oBaTeNbHON OpraHu3alNy;

- obecrieueHre MPUHLUIA 3aKOHHOCTH B HOPMOTBOPYECKOH JEATEIBHOCTH 00pa3oBaTeIbHON
OpraHu3aluy;

- COBEpILICHCTBOBaHHME TMpoOLECCa TIOATOTOBKH, OG(OPMIICHHUS, NPUHATHSI U pean3anuu
JIOKQJIbHBIX HOPMATUBHBIX aKTOB;

- NOpeoTBpalleHHe yOJIMpOBAaHUS PpEryJUpoOBaHMs OOIIECTBEHHBIX M 00Pa30BaTENIbHBIX
orHoweHuu B UII.

1.6 JlokanbHbIe aKTHI, COOTBETCTBYIOILIME BCeM TpeOOBaHMIM 3aKOHOAATENbCTBA Poccuiickoii
denepanun, SABISIOTCA O00A3aTENBHBIMU K MCIOJHEHHIO BCEMM YYaCTHHKAMHU 00pa3oBaTeIbHbBIX

OTHOIIIEHUH.

2 OcHOBHBIE BHADLI JJOKAJBHBIX aKTOB UI1:

2.1 Jlokanvhwiii akm TPeACTABISIET cOOOM OCHOBAaHHBIM HAa 3aKOHOJATEIHCTBE O(HUITMATHHBINA
MIPaBOBOM JOKYMEHT, IPUHATHIA B YCTAHOBJICHHOM MOPSAAKE U PETYJIUPYIOIUN OTHOILIEHHS B paMKax
UII. TlepeueHb BUAOB JOKAIBHBIX aKTOB, PETIAMEHTHUPYIOIIUX OOPa30BATEIBHYIO AEATEIHHOCTH,
ycranaBnuBaercs: npukazamu WMII u Bkmowaer B ceOs MpUKasbl, PEIICHUS, MOJOXKEHUS, MPABUIIA,
WHCTPYKIMU M Jpyrue JTOKyMeHThl. [IpeacraBieHHBI NEpedyeHb BHJIOB JIOKAJIBHBIX AaKTOB HE
ABJISIETCS] UCUEPITBIBAIOIIIAM.

2.2 Ilpuka3z — NOKaNbHBIN aKT, W3aBaeMblil pykoBoauteneM MII nis pelmieHuss OCHOBHBIX U
omnepatuBHBIX 3anad. B npenmompousBoactBe WII BwigensioTcss Mpukasbl 1O OpPraHU3ALMOHHBIM
BOITPOCAM, ITPUKA3bl 10 OCHOBHOM I€ATEIBHOCTH, IPUKA3bI 11O INYHOMY COCTaBY.

2.3 PewienHue — NOKAJIbHBIA aKT, MPUHUMAEMbIA KoJUleruaibHbiMu opranamu WII B memnsx
paspelnieHuss HauOojee BaKHBIX BOIMPOCOB UX JIEATENBHOCTH. TEKCT pElIeHHs COCTOUT M3 JBYX
yacTel: KOHCTAaTUPYIOLIEH U pacnopsauTebHOn, pa3aeneHHbx cioBoM «PEIINIDy («PEILIIIAY,
«PEIINJIO», «PEIINJINY), koTOpOoe medaTaeTcsi IPOIMCHBIMUA OyKBaMH ¢ HOBOHM CTPOKH OT TIOJIA.
[Tpy HEOOXOAMMOCTH KOHCTAaTHUPYIOLIAsh 4acTh MOXKET COJEP)KaTh CCHUIKM Ha 3aKOHBI M JIPYTHE
HOPMAaTHBHBIE aKThl. PacmopsiavTenbHasl 4YacTh M3JIaraeTcsl MyHKTamu. PelieHust MOryT coaepaThb
MPUJIOKEHUSI, CChUIKA Ha KOTOPBIE 1a€TCS B COOTBETCTBYIOIIMX MYyHKTAX PACIOPSIUTEIHLHON YaCTH.
Pemenns noanuceiBatoTCs MpeACeNaTeNIeM U CEKPETapeEM KOJUIETHAIbHOTO OpraHa.

2.4 [lonoowenue — NOKaIbHBIA aKT, YCTAHABIMBAIOIIMI MTPABOBOM CTATyC OpraHa yIpaBJCHUs
UII, unu ocHOBHBIE TpaBwia (MOPSIOK, mpoueaypy) peammusauuu MII kakoro-mubo u3 cBOUX

IIPaBOMOYUM.



2.5 Ilpasuna — JOKaJIbHBIN aKT, PEIVIAMEHTUPYIOIMINI OpPraHU3aIl[MOHHBIE, TUCHUIUITMHAPHBIE,
XO3SICTBEHHBIC U UHBIE CIIEIUANIbHBIE CTOPOHBI fesitensHocTH MIT 1 ero pabOTHUKOB, yyamuxcs U
UX poJuTeNel (3aKOHHBIX IPEICTABUTEINEH ).

2.6 Unucmpykyuss — NOKANBHBIA aKT, YCTAHABIMBAIOIIUN MOPSIOK U CIIOCOO OCYIIECTBIICHUS,
BBINOJIHEHUS KaKUX-THOO0 AEHCTBHI; COBOKYNHOCTh NMPAaBUJ OCYIIECTBIECHUS ONPEAEIEHHBIX BUIOB
JeSITeIbHOCTH, TPOBENEHHsI padoT, ciayxkeOHOro moBeaeHus. MHCTpyKIMend onpenensioT MpaBoBOi
craryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTh) pAaOOTHUKA IO 3aHMMAaEMOW JOJKHOCTH.
WHCTpyKIMs COAEpKUT UMIIEPATUBHBIE (TTOBEJIUTENBHBIE, HE JOIMYyCKaIOLIe BbIOOpa) HOPMATHUBHBIE
npeanucanus. J{OJKHOCTHbIE HMHCTPYKLMH, pa3pabaThiBaeT pPyKOBOJUTENb 00pa30BaTEIbHON
OpraHH3aI1H.

2.7 OGpa3oBarenbHasi OpraHU3aLus UMEET JIpyrue crerupuuecKue HOpMaTUBHBIE TOKYMEHTHI,
peryaupyromnme oTHOIEHMs B cpepe 00pazoBaHUs WIM KOHKPETU3UPYIOLINE JOKYMEHTHI, YKa3aHHbIE
B HACTOSALIEM IIyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX ycinoBui aearenpHoctu MII: mpaswuia,
pacnucaHusl, IUIaHbl, TpaQUKH, HUKIOTPAMMBI, IPOTPaMMBbI, TOPSIKH, IIPOTOKOJIBI, TACHIOPTA.

2.8 JloroBopbl M HHBIE COTJAIIECHUs, KOTOpbIE W3JAIOTCA opraHamu ynpasieHus HII He
€AMHOJIMYHO, a IIyTEM COIJIACOBAHMs C HHBIMHM JINLAMH, BBICTYNAIOIIMMH B HHX, B KadeCTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HampuMmep, TPYIOBbIE JOTOBOPHI, JTOTOBOPHI apeH[bl HMMYIIECTBa,

A0r0BOPBI HA OKA3aHUC TITATHBIX 06pa30BaTeJ'H>HBIX YCIyr u T.I[.) HC ABIAIOTCA JIOKAJIbHBIMHM aKTaMU.

3 IHopsiaok MOATOTOBKH JOKAJIbHOI0 aKTA

3.1 MaunmaropoM moAroTOBKH JTOKAIBHBIX HOPMATHUBHBIX akTOB MII MOryT OBITH:

- OpraHbl yIpaBleHUs: 00pa30BaHUEM;

- aIMUHUCTpalns 00pa3oBaTeNbHON opranu3anuu B e ee pykoBoaurens (UI1);

- OpraHbl caMOYIIpaBJIeHHUs 00pa30BaTEIbHON OpraHU3allly;

- YYaCTHUKH 00pa30BaTeIbHBIX OTHOLICHHH.

3.2 Ilpu wm3naHuu JokajabHOro akrta pykoBogutesneM MII pykoBoacTByeTcss NpHHLIMIIAMU
3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3 OcHoBaHuMEM /Uil TOJATOTOBKM JIOKAJIBHOI'O aKTa MOTYT SBJSATbCA W3MEHEHUS B
3akoHozaarenbcTBe PO (BHEeceHUE U3MEHEHMI, U3/1aHue HOBBIX HOPMATHUBHBIX MTPABOBBIX aKTOB).

3.4 TIpoeKT JTOKaTbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OT/IETHHBIM PAOOTHHKOM HITU TPYTIION
pabotHukoB 1o mopyuenuto HWII, a Takxke OpraHoM camoOyNpaBiIeHUs 00pazoBaTEIbLHON
OpraHU3aIH, KOTOPBIM BBICTYIUII C COOTBETCTBYIOIIEH MHUITUATUBOM.

3.5 [IloaroroBka JIOKaJbHOTO HOPMATUBHOTO aKTa BKJIIOYaeT B ceOs HW3ydeHHUe
3aKOHOJATENHHBIX U MHBIX HOPMAaTUBHBIX aKTOB, JIOKaJThbHBIX HOPMAaTHUBHBIX aKTOB 00pa30oBaTebHOM

OpraHu3aluy, PEerIaMEHTUPYIOLIMX T€ BOIPOCHI, KOTOPBIE IIPEAINOIAraercs OTPa3suTh B IIPOECKTE
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HOBOT'O aKTa, U Ha 3TOIl OCHOBE BBIOOp €ro BUAA, COAEPIKAHUS U MPEACTaBICHUE €r0 B MUCbMEHHOU
dopme.

3.6 IloxroroBka HamOosee BaXXHBIX JOKAJHHBIX HOPMATHBHBIX AKTOB (IIPOCKTOB pEIICHHM
coOpaHuil, MEICOBETOB, OPraHOB CAaMOYIIPABJIEHUs, IPUKA30B, MOJOXKEHUH, IpaBWI) AOJKHA
OCHOBBIBAaTbCSI Ha pe3yJbTaTaX aHAJINW3a OCHOBHBIX CTOPOH JESITEIbHOCTH 00pa30BaTEbHON
OpraHM3aly, TEHACHIIMNA €ro Pa3BUTHUS U CIOKUBLICICS CUTyalUH.

3.7 Ilo BonmpocaMm mpuemMa Ha paboOTy, MEPEBOAOB, YBOJbHEHHH, MPEIOCTABICHHUS OTIIYCKOB,
NOOUIPEHUN WM IPHUBICYCHHS COTPYJHUKOB K JWCHUIUIMHAPHOM WJIM  MAaTe€pHabHON
OTBETCTBEHHOCTH U3/Ial0TCs MPHUKa3bl, B COOTBETCTBUU C TK PD.

3.8 IIpoeKkT mOKaJTbHOTO HOPMATHBHOTO aKTa MOJUIEKHUT O0sM3aTeNbHOW IPOBEpPKE Ha
JIUTEPATYPHO-CTUIIMCTUYECKYIO TPaMOTHOCTb M IIPABOBOM JKcmepruse, KoTopele mnposogsarcs WII
CaMOCTOSITENIBHO JINOO C Yy4acTUEM IPUBJICUEHHBIX CIEHUANNCTOB. JIOKaIbHBI HOPMATUBHBIN axT,
HE MPOIIEIINN IPABOBYIO IKCIIEPTU3Y, HE TOUICKUT PACCMOTPEHHIO U IIPUHSATHIO.

3.9 TIpoekT J0KaIBbHOrO HOPMATUBHOTO aKTa MOKET OBITh MPEACTABIECH Ha 00CYXIEHUE ITyTeM
pa3MeleHusl MpoeKTa JOKAJIbHOTO HOPMAaTUBHOIO akTa Ha o¢unuansHoM caiite UIL, mytem
HalpaBJIEHUs] NPOEKTa 3aUHTEPECOBAHHBIM JIMLAM, NPOBEJECHUS COOTBETCTBYIOLIETO COOpaHHs C
KOJIJIEKTMBHBIM O0CY)XJI€HHEM IPOEKTa JIOKAJIbHOTO HOPMAaTHMBHOIO akTa M T.A. B ciydae
COIIACOBaHUs IPOEKTA JIOKAJIBHOr0 akTa Ha HeM npoctasisiercs Buza «COI'JTACOBAHO».

3.10 na BBeneHus B JCHCTBHE JIOKAIBHOIO aKTa HU3JaeTcs npukas pykosogutens WIIL
JlokanbHbIE aKThl 0(OPMIISIOTCS B BUJIE IPHIIOKEHHS K ITPHUKA3Yy.

3.11 B UII co3paroTcst ycinoBus JIsi O3HAKOMJICHUST YIaCTHUKOB 00Pa30BaTEIbHBIX OTHOIICHUNA
C JIOKaNbHbIMM akTaMu. O3HaKOMJICHHE MOXET OBITh MPOBEACHO IOJ TMOANKUCH B CIyYasx,
IPEIYCMOTPEHHBIX HOPMAaTHBHBIMH JOKYMEHTaMH, JHOO pa3MmemeH B OOIIEJOCTYITHOM MeCTe
(odummaneubiii caiit UIT).

3.12 V3MeHeHUs B JIOKAIBHBIN aKT BHOCSTCS IO MEpe HEOOXOIUMOCTH. B ciydyae n3MeHeHui B
HOPMATHBHO-TIPABOBBIX aKTax (heAaepaibHOr0, PErMOHAIBHOIO WM MYHHMIMIAIBHOTO YPOBHEH,

W3MEHEHHS B JIOKanbHBIN akT U1 BHOCHTCS HE IIO3JHEC 2x MECCALICB CO IHA UX OHyGHHKOBaHI/IH.

4 JlokyMeHTaJIbHOE 0O(hOpMIIeHUE
4.1 JlokanbHBIN aKT JOJDKEH OBITh JOKyMEHTaIbHO odopmieH. CTpyKTypa JIOKAIbHOTO aKTa
JOJIKHA 00€CTIeYNTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYIHPOBAHUSI.
4.2 OOmue TpeOoBaHUS K OGOPMIICHHIO JIOKAIBHBIX AaKTOB BKIIIOYAIOT CJCAYIOIIHE
MOJIOKEHUS:
4.2.1 JlokaJbHBIN aKT JTOJKEH COJAEepkKaTh HAMMEHOBAaHUE JIOKAJIBHOTO aKTa U JaTy U3IaHMUS.

4.2.2 Ecnu TpeOyeTcst pa3bsCHEHHE IIeied W MOTHUBOB MPHUHATHS JOKAIBHOTO aKTa, TO



HeoOXouMa BCTYINUTENbHAsE 4acTh — mpeamOyna. IlonmojkeHus HOPMAaTHBHOTO XapakTepa B
npeamMOyIly He BKIIIOYAIOTCS.

4.2.3 HopmatuBHBIE MpeanucaHus OPOPMISIOTCS B BHJE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckuMu 1UGpaMu C TOYKOW M 3arojlOBKOB He HMMEIOT. [IyHKTBI MOTyT MOJpa3AensiThCs Ha
MOJMYHKTBI, KOTOPblE MOTYT MMETh OYKBEHHYIO WJIH IUPPOBYIO HyMepaluio. 3HAYUTENIbHBIE MO
00BbeMy JIOKaJIbHBIE aKThl MOTYT JIEIUTHCS Ha IJ1aBbI, KOTOPbIE HyMEpYIOTCSl apaOCKuMu nudpamu u
MMEIOT 3ar0JIOBKHU.

4.2.4 Ecnu B JTOKaJIbHOM aKTE MPUBOAATCS TAONHIIBI, TpaQUKU, KApThl, CXEMbI, TO OHH MOTYT
0(QOpMIISIIOTCS] B BHJI€ MPUJIOKEHHH, & COOTBETCTBYIOIUE IMYHKTHI JJOKAIBHOTO aKTa JOJIKHBI UMETh
CCBUIKM HAa JTH MNpWIOKEHUs. JIOKaJbHBIM aKT € NPUWIOKEHUSIMH JOJDKEH HMMETh CKBO3HYIO
HyMEpAaIuIo CTPaHuLl.

4.2.5 JlokaJbHBII HOPMATUBHBIA aKT W3JIAaraeTcs Ha TOCyJapCTBEHHOM si3bike PD u nomkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMaM.

4.2.6 B noKanbHBIX HOPMAaTUBHBIX aKTax JArOTCSl ONPEAENECHUS BBOJUMBIX IOPHUAMUYECKUX,
TEXHUYECKUX U JPYTUX CIEUUAIBHBIX TEPMHUHOB, €CIM OHU HE SBISIOTCA OOIIEU3BECTHBIMH M
HEeynoTpeOasieMbIMU B 3akoHOAaTenbcTBe PD 1 pernoHasbHOM 3aKOHOATEILCTBE.

4.3 Kaxaplii KOHKPETHBIN JIOKAJIbHBIM aKT UMEET yCTaHOBJICHHYIO (opmy. OdopmisieTcs B
coorBercTBUM ¢ ['OCT P 7.0.97-2016 «Cucrema crangapToB no uHpopMaiuu, OubInoTedHOMY H
uznarensckomy neny (CHUBU/). OprannzanmoHHO-pactiopsauTenbHas JoKyMeHTanus. TpeboBaHus
K 0OPMIICHHIO IOKYyMEHTOB.

4.4 JlokanbHblE akThl MPOXOIAT MPOUEAYPY PETUCTPAllUM B CHEHUAIBHOM >KypHAJe.
OO0s3aTenbHON  perucTpaliil  MOJUIeKAT IOJOXKEHMs, TpaBWiIa, HMHCTPYKUIUH, NPUKA3Bl H
pacniopsokeruss MII. Peructpanuio JIOKaJIbHBIX aKTOB OCYILECTBISCT OTBETCTBEHHBIM 3a BEICHUE
JIETTONPOU3BOJICTBA COTJIACHO MHCTPYKIUU 1O Jenonpou3BoactBy B UII. Perucrpauus nonoxxeHuu,
NpaBUJ U MHCTPYKUUN OCYLIECTBISETCS HE IO3JHEE IOHS MX yTBEpKIeHHs pykoBoautereMm UII,

IIPUKA30B U PACIOPSHKCHUN — HE NO3HEE IHS UX U3IAHMUS.

5 OcHoBHBIE TPeOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1 Tlpu moATOTOBKE JIOKAJILHBIX HOPMATHUBHBIX aKTOB, PETYJUPYIOUIUX COIUATBHO- TPYIOBBIC
OTHOLIECHHUS (HalpuMep, KOJUIEKTUBHBIN J10T0OBOp, IIpaBUiIa BHYTPEHHETO paclopsiika U 1Ip.) CIEAyeT
pyKOBOI[CTBOBaTBCH peKOMeHI[aI_[I/IHMI/I O HHUX.
5.2 TlonoxxeHue TOHKHO COACPIKATh CICAYIOMNE 0053aTeIbHBIE PEKBU3UTHI:
- 0003HaYeHNE BU/IA JIOKAIBPHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
- TpudBI: TPUHSITO, YTBEPKIEHO, COTIACOBAHO;

- PETUCTPALIMOHHBIA HOMED, TEKCT, COOTBETCTBYIOLUN €r0 HAUMEHOBAHUIO;



- TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO;

- OTMETKY O HAJIMYUU MPUIIOKEHHUS U COTJIACOBAHUS.

5.3 IIpaBuma JOMKHBI COJIEPkKATh CIEAYIONIe 00s3aTelbHbIe PEKBU3UTHI:

- 0003HaueHue BUAA JOKAJIbHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHHUE;

- rpu(bl IPUHATUS U YTBEPIKICHUS;

- TEKCT, COOTBETCTBYIOIINM €r0 HAMMEHOBAHMUIO;

- OTMETKY O HAJIMYUU MPUIIOKEHUS;

- PETUCTPALIMOHHBINA HOMED.

5.4 HCTpYKIMU JOJKHBI COIEPKATh CIEAYIONNE 00s13aTeIbHbIC PEKBU3UTHI:

- 0003HaUYeHHUE BHU/IA JIOKAJIbHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

- rpubl TPUHITHS U YTBEPIKICHUS;

- TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO;

- OTMETKY O HAJIMYWHU U IIPUIIOKEHUS;

- PETUCTPALIMOHHBIA HOMED.

5.5 TlocTraHOBIEHHE TOKHO COJEPIKATH CIEAYIOIINE 00s3aTeNIbHbIE PEKBU3UTHI:

- 0003HaueHue BUAA JOKAJIbHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHUE;

- MECTO U JaTy NPUHSTHS;

- TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHMUIO;

- JOJDKHOCTH, (haMUJIMIO, WHUIMAIBI U TOMAINUCH JIUIA, BBIHECIIETO MMOCTAHOBJICHHE, OTTUCK
neyaTHu.

5.6 PemeHust JOMKHBI COACPKATH CIACAYIONINE 0053aTeIbHBIC PEKBU3UTHI:

- 0003HaUeHHUE BHU/IA JTIOKAJIbHOT'O HOPMATUBHOTO AKTa;

- MECTO U JaTy MPUHSTHS;

- TEKCT;

- TOJKHOCTD, (haMUJIMI0, UHULIMAJIBI ¥ TIOJIHICH JIUIA, IPUHSABIIETO PEIICHUE;

- OTTUCK TI€YATH.

5.7 Ilpukassl ¥ pacriopsHKEHUS JODKHBI COAEPKATh CIEAYIOUINE 0053aTeIbHbIE PEKBU3UTHI:

- 0003HaueHue BUAA JOKAJIbHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHHUE;

- MECTO U JaTy NPUHSTHS;

- PETUCTPALIMOHHBINA HOMED;

- TEKCT;

- TOJKHOCTD, (haMUJIMIO, MHULIMAJIBI ¥ MIOJIUCH PYKOBOJIUTEINS 00pa30BaTEIbHON OpraHU3alllu.

5.8 Tlpukassl U pacOpsDKEHUS BBHITTOTHSIIOTCS Ha O1aHKe 00pa30BaTeIbHON OpraHU3aIliy.

5.9 IIpOTOKOIIBI U aKTHI JOJDKHBI COJEPIKATH CIIEAYIOUINE 0053aTeIbHbIC PEKBU3UTHI:

- 0003HaUYCHUE BHUJIA JIOKAJIbBHOT'O HOPMATUBHOI'O aKTa,



- MECTO U JaTy MPUHSITHUS;

- HOMEp;

- CIIUCOK PUCYTCTBYIOIINX;

- TEKCT, COJepKallluii MOBECTKY IIHS, ONMUCAHHe XOJa, MOpsAIKa U MPOLEAYpPhl COBEPIIaeMbIX
ompeIeTICHHBIX (IOPUINISCKH 3HAYUMBIX ) IEHCTBHM JINOO OTCYTCTBUE OMPEIEICHHBIX (DaKTOB;

- IOTHKHOCTH, (DaMUJINIO, MHUIIUABI U TIOJIUCH JHIA (JIUI[), COCTABUBIIUX WM MIPUHAMABIITUX
y4acTHe B COCTABJIEHUM MPOTOKOJIA UITH aKTa.

5.10 Meronuueckne PpPEKOMEHAAIMU JOJDKHBI COJEPXKaTh CIEAYIOIMNE O0s3aTelIbHBIC
PEKBHU3UTHIL:

- 0003HaueHNE BUIA JOKAILHOTO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHHUE;

- MECTO U JaTy MPUHSTHS;

- TEKCT, COOTBETCTBYIOIIMH €ro HAaWMEHOBAaHUIO M COAEpXKallMi YyKazaHHE Ha BUJ,
HAaUMEHOBAaHME M JaTy MPUHATHS MpaBW WIM HMHCTPYKIHUM, HOPMBI KOTODPBIX Pa3bsSCHSIOTCS,
KOHKPETU3UPYIOTCS WIH JIETATU3UPYIOTC METOANUYECKUMU PEKOMEHJAIUSMU;

- TOJDKHOCTD, (haMUJTHsI, MHUITUAIBI JIUIA (JIUI), COCTABUBIINX METOJAMYECKUE PEKOMEHIAINH.

5.11 TlporpaMMbl U TUTaHBI JOJKHBI COAEPIKATH CIEAYIONINE 00s3aTEIIbHBIC PEKBU3UTHI:

- 0003HaueHue BUAA JOKAJIbHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHHUE;

- MECTO U JjaTa MPUHSTUS;

- TEKCT JIOKAJIbHOTO HOPMATUBHOI'O aKTa, COOTBETCTBYIOLIUNA €r0 HAMMEHOBAHMUIO.

5.12 JlomkHOCTHAS MHCTPYKITHS PaOOTHHUKA JTOHKHBI COIEPKATh CICAYIONINE Pa3/Ieibl:

- 0011I1e TIOJIOKEHUSL:

- OCHOBHBIE 33]1a4H, TIPaBa, MPEIOCTaBIIsIEMbIe pAOOTHUKY U €T0 00sI3aHHOCTH;

- B3aUMO/ICHCTBHS;

- OTBETCTBEHHOCTh 3a HEKAUECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHHE (HEUCIIOJHEHHE)
00s13aHHOCTEH, IPETyCMOTPEHHBIX TOJDKHOCTHON MHCTPYKITUEH;

- TpeOOBaHUs K PaOOTHHKY.

6 Ilopsinok MPUHATHSA U YTBEPKACHUS JOKAJIbHOT0 HOPMATUBHOI0 AKTA

6.1 JlokanbHBI HOPMATUBHBIN aKT, TPOLICAINA TPOBEPKY HA JTUTEPATYPHO- CTUIIUCTUUECKYIO
IPaMOTHOCTh U TPABOBYIO AKCIEPTHU3Y, a TaKXkKe MPOLEIypy COINIACOBAHUS, MOMJICKHUT MPUHATUHIO U
YTBEPKACHHUIO PyKOBOIUTEIEM 00pa30BaTeIbHOM OpraHu3alllu.

6.2 JlokanbHble HOpMaTHBHbIE akThl WII MOryT mnpuHMMAThCS PYKOBOIUTENEM, OOIIMM
cobpanueMm TtpynoBoro kojuiektuBa, Coerom MUII, ITlemarormueckum coBeToM. MeToaumdecKum
COBETOM, OpPraHOM CaMOYTIpaBJeHHs] 00pa30BaTeNbHON OpraHU3aliy, HaJIeJI€HHBIMU TOJTHOMOYUSIMHI

IO IPUHATHUIO JIOKAJIIbHBIX HOPMATUBHBIX aAKTOB, — IO MPEAMCTaM UX BCACHUSA U KOMIICTCHIIUU.



6.3 Ilpy npUHATHM JOKaJIbHBIX HOPMATUBHBIX AKTOB, 3aTPAarMBalOIIMX IIpaBa y4YalluXcs,
yuuThIBaeTcsi MHeHUEe CoBeTa pouTeneH.

6.4 He nmojuiexaT NpUMEHEHUIO JIOKAJIbHBIE HOPMAaTHBHBIE AKThI, YXYIIAIOIINE IOJIOKEHNE
Y4aCTHUKOB 00pa30BaTENbHBIX OTHOIIEHUH IO CPAaBHEHHUIO C TPYJIOBBIM 3aKOHOJATEIBCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIIEHUSIMH, @ TAaK)KE€ JIOKAJIbHBIE aKThl, PUHATHIE C HAPYIICHUEM
NOpsIZIKA yuyeTa MHEHHUSI IPEACTAaBUTEIBHOIO OpraHa.

6.5 Ilpomenmwuii npoueaypy MNpPUHATUS JIOKAJIbHBII HOPMATHUBHBIM aKT YTBEpPXKAAETCS
pykoBoautenem UII. ®akt yrBepxkaeHus odopmisieTcss mpukazom pykoogutens UII, 3aBepeHHbIi
MOAMUCHIO.

6.6 JlokanpHBIF HOPMATHUBHBIM aKT BCTYMAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JH0O, B
clly4ae OTCYTCTBUS TaKOTO YKa3aHHs, 10 UICTEUEHNH 7 KaJCHAAPHBIX IHEN C 1aThl IPUHATHS JaHHOTO
JIOKQJIbHOTO HOPMATHMBHOTO akTa. J[aToil MpHHSATHS JTOKaJbHOTO HOPMAaTHUBHOTO aKTa, TPEOYIOIIEro
yTBepKIeHUS THAMBU Yy ATbHBIM ITPEANIPUHUMATEIIEM, SIBJIIETCS 1aTa TAKOTO YTBEPKIACHMUS.

6.7 Ilocne yTBEpkKAECHMS JIOKAJbHOTO HOPMAaTHMBHOIO aKTa IPOBOAMTCA Ipolenypa
O3HAKOMJICHHSI ¢ HUM YYaCTHMKOB 0Opa3oBaTElIbHBIX OTHOIICHUH, HA KOTOPBIX PACHPOCTPAHSIIOTCS
MOJIOKEHUS JAHHOTO JIOKAJIbHOTO HOPMATUBHOIO akTa. O3HAKOMJIEHUE C JOKaJIbHBIM HOPMAaTUBHBIM
akToM Oo(hopMIISieTCsl B BHJI€ MOJMUCH O3HAKOMIISIEMBIX JIMI[ C YKa3aHMEM JaThl O3HAKOMJICHHUS Ha
OTJECNBHOM JIUCT€ O3HAaKOMJICHMs, TMpHJaraéMoM K HeMmy, JH0O B OTICIBHOM >KypHale.
O3HaKkOMJICHHE C JIOKQJIbHBIM aKTOM MOXXET OBITh TaK)Ke MPOM3BENEHO IyTEM HalpaBJICHUS Ha
3JICKTPOHHYIO TIouTy paboTHUKOB UIT.

6.8 JlokanbHble HOPMATUBHBIE AKThl IMPOXOAAT MPOLEAYPY PETUCTPAlUU B CIELHAIBHOM
KypHaJe.

6.9 OO0s3aTeNIbHOM perucTpaluy MOoJUIekKaT IMOJIOKEHUS, MpPaBUiIa, WHCTPYKIMU, MPHUKa3bl U
pacnopspxkenus UIL.

6.10 Peructpanuio JOKaJbHBIX HOPMATHBHBIX AaKTOB OCYIIECTBISAET OTBETCTBEHHBIN 3a
BEJICHUE JIEIIONPOU3BO/ICTBA COIVIACHO MHCTPYKIIUHU T10 AeTI0nponu3BoacTBy B UII.

6.11 Perucrpanus monoXeHWH, OIpaBUJ M MHCTPYKLMHA OCYIIECTBIISETCS HE MO3JHEE THS HMX
yTBepkAeHUsT MHIMBUAYaIbHBIM NPEANPUHUMATEIEM, MMPUKA30B U PACHOPSHKEHUN PYyKOBOAUTEIS
HII — He no3nHee qHSI UX U3TAHUS.

6.12 YTBepKIeHHBIN JOKAJIbHBIN aKT MOJJICKUT OITyOIMKOBAaHUIO HA opunmaibHoM caiite UIT
B TeueHue 10 (IecsiTi) KaJeHTJapHbBIX JTHEH.

7 IlopsiioK BHeCEHUsI U3MEHEHUs M JIOTOJTHEHU B JIOKAJIbHbIE AKThI

7.1 B nelicTByIOIMINE JOKATHHBIE aKThI MOTYT OBITh BHECEHBI H3MEHEHHUSI M IOTIOJTHCHUS.



7.2 IlpemyioxeHne O BHECEHHMM W3MEHEHHH MOXXET HCXOJIUTh OT JI00OTO OpraHa M JIWIIA,
KOTOPBIA, COTJIACHO HacTosmeMy [lonokeHuio, MMeeT MpaBO CTAaBUTh BOIPOC O pa3paboTKe H
MPUHITHHA COOTBETCTBYIOIIETO JIOKAILHOTO aKTa JIN0O0 YTBEPKAATh ITOT JOKYMEHT.

7.3 Tlopsimok BHECEHMSI U3MEHEHUW M JONOJHEHUM B JokanbHble akThl UII onpenensercs B
CaMUX JIOKAJIbHBIX aKTaX. B OCTaJbHBIX CIy4asX W3MEHEHUs U JIONOJIHEHMS OCYIIECTBIISIIOTCS B
CJIEIYIOILIEM MOPSIKE:

- BHECEHHWE HU3MEHEHUW M JIONMOJHEHHM OCYIIECTBISETCS B MOPSAJIKE, YCTAaHOBJICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUU KOTOPOI'0 BHOCATCSI U3MEHEHHS;

- U3MEHEHUsS U JIOTMOJHEHMs B JIOKAJIbHbIE aKThl: MOJOXKEHUS, IPUHATHIE 0€3 COracoBaHUs C
OpraHOM  yTpaBlIeHUS (CaMOYIIpaBJICHHS), TMpaBWa, WHCTPYKIUU, TMPOTPAMMbI, IUIAHBI,
MOCTAaHOBJICHUS, PEUICHUs, MNPUKa3bl M PACMOPSDKEHHS, BHOCITCS MYTEM W3JaHHS TpUKa3a
3aBEIYIOIIET0 O BHECEHUU U3MEHEHHUI WU JOMOJHEHUH B JJOKAJbHBI HOPMATUBHBIN aKT;

- U3MEHEHUs W JOINOJHEHUS B IOJIOKEHUS, IMPUHATHIE IIOCJIE COIVIACOBAHUS C OPraHOM
rOCy/IapCTBEHHO-O0IIECTBEHHOTO  yMpaBJICHUS (CaMOYIpPAaBIIEHUS), BHOCATCS TyTEM H3JaHUS
npukaza MuauBuayalbHBIM MpeANpUHUMATENIEeM O BHECEHUM W3MEHEHUM WM JOMOJIHEHUH B
JIOKaJIbHBIN aKT C MPEIBAPUTEIBHBIM MOJYYEHHEM OT HErO COIJIaCHhs.

7.4 JlokaJibHBIC HOPMATHBHBIE AKTHI MOTYT OBITH JIOCPOYHO H3MEHECHBI:

- B Cllydae BHECCHHS W3MECHCHHMH B YYpEAUTENbHBIE JOKYMEHTHI 00pa30BaTeIbHOM
OpraHu3aluy;

- JUIsl TPUBEIEHHS B COOTBETCTBUE C W3MEHEHHBIMHM B LEHTPAJIM30BAHHOM IOPSAIKE
HOpMAaTHBaMHU O TPYJE;

- 110 pe3yJbTaTaM aTTECTAllMH PaOOYHX MECT.

7.5 M3MeHeHMs U JONOJIHEHUS B JIOKAJIBHBIA aKT BCTYNAlOT B CWIY C JaThbl, YKa3aHHOW B
MpUKa3e O BHECEHWHU M3MEHEHUM WJIM JIONMOJHEHWW B JIOKAIbHBII HOPMATHUBHBIN aKT, a B cliy4yae
OTCYTCTBHSI yKa3aHUS B HEM JAaTbl — IO MCTEYEHUIO 7 KaJ€HAAPHBIX JAHEH C aThl BCTYIUICHUS
MPUKa3a O BHECEHUH U3MEHEHUW WIIM JIOITOJIHEHUM B JIOKAJIbHBIN aKT B CHILY.

7.6 U3mMeHeHHWS W [OTMONHEHUS B TMPEANUCAHUS W TPeOOBaHUS, NPOTOKOIBI W aKThI,
METOJMYECKUE PEKOMEHIAIUU, aKThl O IPU3HAHUU JIOKAIbHBIX AKTOB YTPATHBIIMMHU CHIIY, HE
BHOCSATCA.

8 OTBeTCTBEHHOCTH

8.1 3a HewcrnolHEHHE WM HEHaJUIekKallee HCIOJIHEHHE TpeOOBaHUM, YCTAaHOBJICHHBIX B
nokanbHbIX aktax WII, coTpynnuku oOpa3oBaTenbHOM OpraHM3alii HECYT OTBETCTBEHHOCTb, B
COOTBETCTBUU C TPYAOBBIM KoJiekcoMm Poccuiickoi denepanum.

8.2 3a HeWcNoONHEHHE WIM HEHaJUIeXkallee MCIOMHEHHE OO0S3aHHOCTEH, YCTaHOBJICHHBIX

nanHbiM [lonoxenuem, pabotuku UII, ydacTByromme B pa3pabOTKe JOKAJIbHBIX aKTOB, HECYT
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OTBETCTBEHHOCTb B COOTBETCTBUH C JEHUCTBYIOIIUM TPYIOBBIM 3aKOHOJATEIbCTBOM.
9 JleficTBHE JTOKAJIBHBIX AKTOB

9.1 JlokanbHble aKThl OpraHU3alMM, OCYLIECTBISIOMIEH 00pa3oBaTENbHYIO EATEIBHOCTD,
NEHCTBYIOT TOJBKO B TMpefenax oOpa3oBaTeNbHOTO YUPEXKIEHUS U HE MOTYT peryjJupoBaTh
OTHONICHHUSI, CKJIAIbIBAIOIINECS BHE 00pa30BaTEIbHON OpraHu3aliH.

9.2 Jlokanbuble akThl WII yTpaumBaioT cuiny (IOJHOCTBIO WM B OTIACIBHOM YacTH) B
CIIEIYIOIINX CITydasix:

- BCTYIUIEHHUE B CHJIy aKTa, IPU3HAIOIIETO JAHHBIN JOKAIbHBIA aKT YTPATUBLIUM CHUILY;

- BCTYIUIEHHE B CHJIy JIOKAJbHOTO akTa OOJIbLIeH IOPUAMYECKON CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOpEYAT MOJIOKEHUSIM JAHHOTO JIOKAJIBHOTO aKTa;

- IPU3HAHUE CYJIOM WIM HUHBIM YIOJIHOMOYEHHBIM OpPraHOM TOCYAApCTBEHHOM BJIacTH
nokanbHOTro akta I npoTuBopeyanym 1eiCTBYIONMIEMY 3aKOHOAATENbCTRY.

9.3 JlokanbHeiil akt W11, yrpatuBinii cuity, He MOJIEKUT UCIIOTHEHHIO.

10 3akr04uTeIbHBIE MOJT0KEHUS

10.1 Hacrosimee Ilonoxxenue o mopsiike pa3pabOTKH U MPUHATHUS JOKAJIbHBIX HOPMAaTHUBHBIX
npaBoBbIX akToB B MII sBnseTrcs 7OKaabHBIM HOPMAaTHUBHBIM aKTOM, [PUHMMAETCs Ha
[Tenarorudyeckom cosere UIT u yrBepxkmaeTcs (Jinb0 BBOIUTCS B ICHCTBHE) MPUKA30M PYKOBOIUTEIS
UIIL.

10.2 Bce m3MeHeHHs U JIOTIOJIHEHHsI, BHOCHMBIE B Hactosuiee llonoxenue, opopmisitorcs: B
MMCbMEHHOU (pOopMe B COOTBETCTBUU JACHCTBYIONTUM 3aKOHOIATEILCTBOM Poccuiickoit deaepanum.

10.3 TlonoxeHue o MOpsAKE pa3pabOTKW W MPHHATHS JIOKAJbHBIX HOPMATHUBHBIX IPABOBBIX
aktoB HII npuHumaeTcs Ha HeoIpeAcsIeHHbIM Cpok. M3menenus um pomnonHeHus k Ilosoxenuto
IPUHUMAIOTCS B NOPsIIKe, TpexycMoTpeHHoM 11.10.1. Hacrosero Ilonoxenus.

10.4 Tlocne mpunsatus IlonoxeHus (MM W3MEHEHUH W JOTOJHEHWUW OTACIBHBIX IMyHKTOB U

pa3zienoB) B HOBOM peJaklUy Mpeablaylas pelakiys aBTOMaTHUYECKH yTPAaulBaeT CUITy.
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