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ITOJIO’KEHHUE
O NOPAJAKE XPAHEHUS B APXUBAX HA BYMAKHbBIX W/HNJIN SJEKTPOHHBIX
HOCHUTEJIAX PE3YJIBTATOB OCBOEHUA OBYYAIOIIIUMUCH
OBPA3OBATEJIBHBIX ITPOT'PAMM

1. O01mue MoJI0sKeHus1

1.1. Tlonoxxenue 00 WHAMBUAYATLHOM Yy4eTe OOYyYEHHUs CIIyIIaTelield Io IporpamMmmam
JOTIOTHUTETFHOTO 00pa3oBaHMs, XpaHEHWH B apxuBe HH(POpMANMM 00 OSTUX pe3ylbTaTaXx Ha
OyMaxHBIX W (WJIM) SJICKTPOHHBIX HOCUTENAX WHIuWBHIyanpHOrO mpennpuHumarens CamMoIbiro
Urops FOpbeuua (nanee mo texcty - UII), umenyemoe B nanpHeiniem [lomoxxenue, pazpaboTaHo B
COOTBETCTBUU CO CJIETYIOIMIMMHA HOPMATUBHBIMH IOKYMEHTAMU:

- OenepanbHblii 3akoH oT 29.12.2012 Ne 273-@3 «0O06 obpa3oBanuu B Poccuiickoit
Denepauuny;

- @enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX»;

- ®epepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 149-®3 «OO6 unpopmanmu, WHOOPMAITMOHHBIX

TEXHOJIOTUSX U O 3aIIUTE HHOPMAIINY;

- ®epnepanbubiit 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 37eKTPOHHON MOITUCHY;

- Ilpuka3z PocapxuBa ot 20.12.2019 Ne 236 "OO0 yrtBepxkaeHuu IlepedHss THUIOBBIX
YVOpPaBIEHYECKUX  apXMBHBIX JOKYMEHTOB, OOpa3yloIlUXcsi B  TIpolecce  JesSTEIbHOCTH
rOCy/1apCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHMsS W OpraHu3alui, ¢ yKa3zaHHUEM
CPOKOB UX XpaHEeHus";

- JIOKAJIBHBIC HOPMAaTUBHBIC AKTBhI I/IH, IPUHATHIC B YCTAaHOBJICHHOM MopsAIKe,

periIaMeHTHPYIOIINE COOTBETCTBYIOUINE 00pa30BaTEIbHBIE OTHOLICHHUS.



1.2. UIT ocymiecTBiAseT WHAWBHAYAIbHBIM ydYeT 3a4MCIICHHS CiyllaTeledl Ha oOydeHue Io
o0pa3oBaTeNbHBIM TpOTpaMMaM, pe3yJIbTaTOB OCBOCHHUS CIyHIATEeNsIMA MPOTpaMM OOYYCHUS,
XpaHEHUE B apXHBaX, B TOM YKCJIE DJIEKTPOHHBIX apXHUBaX, BBINICYKa3aHHOW HHPOPMAIIMH B CPOKH U
MOPSAJKE, YCTAaHOBIIEHHbIE HOPMAaTUBHBIMH MPABOBBIMU aKTAMHU.

1.3. UII BopaBe ocymecTBIATh, WHANBUIYAIBHBIA yUeT MpoIiecca 3a4iCIICHHs] Ha o0ydeHue, a
Tak)Ke Pe3yJbTATOB OCBOCHUS CIYIIATEISIMH HporpamMMm OOydYeHHs, a TaKKe XpaHEHUE B apXuBax
uHpopManuu o0 3TUX pe3yTbTaTax Ha OYMa)KHBIX M 3JCKTPOHHBIX HOCUTENSX, JTUOO NCKIIOUUTEIEHO
B 2JICKTPOHHO-IIU(PpOBOH hopme.

1.4. MHnuBuayadbHBIA y4YeT 3a4UCIICHUS CIyIIaTene Ha oOy4eHHe MO MporpaMMaM, a TakKe
JIOITYCKa K 9K3aMEHY OCYIIECTBISIETCS MOCPEICTBOM (POPMUPOBAHUS JTUYHBIX JCIT CIYIIATEICH.

1.5. VHauBHOyallbHBI ydYeT pe3yJNbTaTOB OCBOCHHS CIIyIIATENSIMU MPOrpaMM OOyYeHUS
OCYIIECTBIISIETCS B XO/I€ TEKYIIET0 KOHTPOJISl YCIIEBAEMOCTH, UTOTOBOW aTTECTALIUU.

1.6. Hacrosimiee IlonmokeHue sABISIETCA JTOKAJBHBIM HOPMATHUBHBIM AKTOM, PETYJIUPYIOIIAM
yaer obyuenus cimymateneid WI1 obpazoBaTeNbHBIM IporpaMMaM U TOPSAOK XPAaHCHHS B apXUBE
uH(popMauu 00 ITUX pe3ylibTaTaxX, a TAKXKE PErIAMEHTUPYIOIIUM JesSTeIbHOCTh MPeroaaBaTenei,
aJIMUHHCTpPAIIIH.

1.7. OcHOBHBIMU 3ajaduaMu yuyeTa uHpopmaiuu, ykazaHHou B 1. 1.4.-1.6., a Takke XpaHEHUs

3TOM MHGOPMAITUHU B apXUBaX HA OYMaXHBIX U (WIJIH) 2JIEKTPOHHBIX HOCUTEIISX SBIISIOTCS:

- cbop u XpaHeHHe MHPOPMAIMHN O MEPCOHATBHBIX JAHHBIX CIyMIATENCH, 3aU4UCISIEMbIX HA

o0yuyeHne 00pa30BaTebHBIM POTrpaMMaM, a TaKKe CIEeLUAINCTOB /Ui JOMYCKa K AK3aMeHY;

- cOop u XxpaHeHHe UHPOPMAIUU O JOCTHIKEHHSIX CIyIIATENSIMH HWHAUBHUIYaIbHBIX

pPe3yIbTaTOB OCBOEHUS IPOTPaMM Ha Pa3HbIX dTanax o0ydeHus;
- MOHUTOPHUHT TUHAMHUKHU MHAWBHUYyabHBIX JOCTH)KEHUN CITylIaTenei;

- YCTAHOBJICHUEC COOTBETCTBUSA PCAJIBHBIX I[OCTI/I)KCHI/Iﬁ cnymaTeneﬁ C O0XuIaacMbIM

pe3ynbTaToM 00yUYeHHs], B COOTBETCTBUU C IIeNIIMU O0yUEHHUS;

- YCTaHOBJICHHME YPOBHS JOCTHKCHMS CIELUATMCTOM TEOPETUUYECKUX 3HAHUN, IPAKTUUECKUX
YMEHUH W TpOPEecCHOHATBHBIX  KOMIETCHUUH, JOCTaTOYHBIX Ui  CaMOCTOSITEIbHOM

po(hecCHOHATLHOM IS TEIILHOCTH;

- co3manue HWHGOPMAIMOHHOW Oasbl [UIS TPHHATHS YIPABICHUSCKUX DEHICHUH W Mep,
HaIpaBJICHHBIX HA TIOBHINICHHE Ka4eCTBa O0YUCHHUSI.

1.8. ApxuBamu UII sBisitoTCs crienMaibHO MPHUCTIOCOOJICHHBIC MOMEIIEHUs, Cei(bl, mKadbl,
CTEJUIAXH, HJIEKTPOHHBIE XPaHMIIMIIA HA MIEPCOHANIBHBIX KOMIIbIOTepax U (nin) cepBepax UII.

1.9. B 3amauy apxuBa BXOJIUT XpaHEHHE M oOecreueHHe COXPaHHOCTH HH(GOpMAIMU O

pe3ynbTatax OCBOEHHUS CIyHIaTeIsIMH @porpaMM oOOydyeHHs Ha OyMaXHBIX M 3JEKTPOHHBIX



HOCHUTCIIAX.
2 OcymecTB/IeHHe HHIAUBHAYAJIbHOI0 Y4eTa pPe3y1bTaTOB OCBOEHUS CJAYIIATEsIMU
nporpamMm 00y4eHmusl.
2.1. VnauBuIyanbHBIN y4yeT 3a4MCICHUS Ha 00y4YeHUE U PE3yIbTaTOB OCBOCHHS CIyIIATEISIMU
nporpaMM 0Oy4YeHHsI OCYIIECTBIISIETCS] Ha OYMa)KHBIX M 3JIEKTPOHHBIX HOCHTEJISIX.
2.2. K OymMaXHBIM HOCHTEISIM HWHIUBUIYyAJIBHOTO  yde€Ta  pe3yJbTaTOB  OCBOCHUSA

00yJaronMMuUCs MPOTpaMM 00yUYEHHUST OTHOCSITCS:

- npukassl pykoBoautens UII o 3auucneHun Ha oOydeHHe, O JOMYCKE K HMTOTOBOU
aTTeCTallud, O BblJadye JOKYMEHTOB 00 00pa3oBaHMM, 00 OTYHMCICHHUH, O CO3JIaHHMM KOMHCCHUU MO

UTOTOBOM aTTCCTAllUA U IPUCMY 5K3aMCHOB U MHBIC IIPUKA3bI;

- JIOKyMEHTBI JINYHBIX JIeJI CIyluaTenei;
- JIOKYMEHTBI, cojiepkaiiue HHPOPMAIUIO O pe3ysibTaTaX UTOTOBOM aTTeCTallH, B TOM YHUCIIE

9K3aMEHAI[IOHHbIE BE€IOMOCTH, TPOTOKOJIBI 3aCEAaHNI KOMUCCHI TI0 HTOTOBOW aTTECTAINH;
- KHUTH PETUCTPAIMU BBIJIAHHBIX JOKYMEHTOB 00 00pa30BaHUH, CIIPABOK 00 00y4YeHUH;

- Jpyrue JOKYMEHTHI, 0053aTeIbHOE XpaHEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMH
IIPaBOBBIMHU aKTaMH.
2.3. Ha 31eKTpOHHBIX HOCUTEISAX B apXHBE XPAHATCS KOIMUH YJOCTOBEPEHUN (CBHIETENIHCTB) 00

OKOHYaHUHU OOyYCHHUS.

3. Yder M XpaHeHHe NPHUKa30B pykoBoauTess M1

3.1. Tlpuka3sl 0 3aYuCICHUH Ha OOYy4YEeHHE, O JOIyCKEe K WTOrOBOM AaTTecTaluu, O Bblgaue
JIOKyMEHTOB 00 00pa3oBaHHH, 00 OTYHCICHHH, O CO3IaHUH KOMHUCCHUU 10 UTOTOBOM aTTECTAIMH, O
BOCCTAHOBJICHUM B JICHb MTOTOBOM aTTeCTAllMd, O TIEPEHOCE WTOTOBOM aTTecTanuu, o0
AHHYJUPOBAHUU JOKYMEHTOB 00 OOpa30oBaHMM M JPYTHE€ OTHOCATCA K OyMaKHBIM HOCHUTEISIM
WHUBUIYAITBHOTO yUeTa PE3yIbTaTOB OCBOSHUS O0YUYAIOIIIMMHUCS MPOTPAMM.

3.2. Ilpuxka3el xpanstcsa B apxuse UII.

3.3. Yder npuka3zoB OCYIIECTBIAETCS B )KypHase peructpanuu npukazon UII.

3.4. B apxuse UII nokymeHTsl, nepeyucieHHbie B 1. 3.1., XpaHAaTcs B T€UEHHE 5 JIET, Iociie

Yero ciuBarTcs (OpOIIopyroTCs).

4. Yder M XpaHeHMe JMYHBIX JIeJI CaylaTesiei
4.1. B nuyHOM fene cinymaresnei, 00ydaronmxcsi 1o 00pa3oBaTeIbHBIM IPOrpaMMaM XPaHUTCS:
JIOTOBOp 00 OKa3aHMHU IJIATHBIX 0Opa30BaTENbHBIX YCIYyT, KapTOUKa CIyIIATeNs ¢ MEePCOHATbHBIMHU

JaHHBIMU CIIyIIaTEIIA €ro JIMIHOM nOoANMCHIO, COIJIaCHEC Ha o6pa60T1<y NEPCOHANIBHBIX JAaHHBIX, HHBIC



HEOOXOAMMBIC TOKYMEHTHI.

4.2. JInynsle pena (1. 4.1., . 4.2.) xpansrcs Ha cepsepe UII.

5.  Yder u XpaHeHHe MAaTepPHAJIOB HTOIOBOI aTTeCTAMHU CJyLIaTe el

5.1. K wmarepuanaM HTOroBOM aTTECTAallMM CIyIIaTeJIed OTHOCATCS: SK3aMEHAIIMOHHBIE
BEJIOMOCTH, JIUCTBI IO WUTOTOBOM AaTTECTAllMHM, NPOTOKOJIbI 3aCE€IaHUl KOMHUCCHM II0 HUTOTOBOM
aTTECTaIUU.

5.2. K wmMarepuanam UTOrOBOM aTTECTAlMM TAaKXE HWTOrNOBOE TECTUPOBAHUE U JIPyTHE
NUChbMEHHBIE Pa0OTHI, BHIITOJIHEHHBIE CYLIATENsIMU B paMKax MPOBEIECHUS UTOTOBON aTTeCTalllu.

5.3. JloxymeHTBHI, yKka3aHHbl€ B I1. 5.1. xpansrcs B apxuse UII.

5.4. JloKyMeHTHI, IIepeuucieHHble B M. 5.2., XpaHaTcsa Ha cepsepe HII B Teyenue 2 ner, a
3aTeM YHHMYTOXKAIOTCA MO0 AKTY CAAYu/MPUEMKH MakKyJIaTyphl Uil JalbHeWIneidl mepepaboTKu
OpraHu3alueil, UMEoNIeH JTULIEH3UI0 Ha YTWIM3AUNUI0 JTOKYMEHTAlWH, YTPATUBIIEH MPAKTUYECKYIO

3HAYUMOCTh U Hozmexcameﬁ YHUYTOXKCHHUIO.

6. Yder M XpaHeHHe KHHUI PeriCTPAllUM BbIAAHHBIX IOKYMEHTOB 00 00pa3oBaHuH,
CIPaBOK 00 00y4YeHUH

6.1. KHuru peructpaiyy BbIIAHHBIX JOKYMEHTOB 00 0Opa3oBaHHM, CHPaBOK 00 OO0y4YeHHUH
(mepuone oOyudeHUs) SBISIOTCS 00s3aTENbHBIM OyMa)KHBIM HOCHUTEIEM HHAMBHUIYaJIbHOTO YyYeTa
pe3yJabTaTOB OCBOGHMS CIIyIIATeNIIMH HporpaMM OOydeHHs, BEIETCS B COOTBETCTBHU C
YCTaHOBJICHHBIMH TPEOOBAHUSAMHU.

6.2. KHura peructpauuu BbIIAHHBIX JOKYMEHTOB 00 00pa3oBaHWUU  3aroJIHACTCS
OTBETCTBEHHbIM JUIOM (coTpyanuk WII, Ha3Hadaemblii, COTrJaCHO MpHKa3y, MaTepHaIbHO
OTBETCTBEHHBIM JIMIIOM 3a y4eT OJIaHKOB CTPOrOi OTYETHOCTH).

6.3. Kaura peructpamu BBIIAHHBIX JTOKYMEHTOB 00 OOpa3oBaHMHM XpaHUTCA B cerde y
OTBETCTBEHHOI'O JIMIIA B TEUEHHUE 5 JIET IOCJIE €€ 3alloIHEHUS, a 3aTeM nepenaercs B apxus UII u

XpaHuTcs 75 ner.

7. Yuer u XxpaHeHUe HHPOPMALMH HA IJIEKTPOHHBIX HOCHUTEJISAX

7.1. K noxymeHTanuu, KoTopasi XpaHUTCS B JIEKTPOHHOM BUJIE, OTHOCSATCS:
- CKaHUPOBAHHBIE KOMUH JOKYMEHTOB 00 00pa30BaHMHU CIIyIIATeNei, NTOroBask aTTeCTallus;
- CIIMCKH TPYIII CIIyIIaTeIeH;

- pe3yibTarhl OOy4YeHHs CIylIaTeneld ¢ MPUMEHEHHUEM HJIEKTPOHHOTO U TUCTAHIMOHHOTO
oOyueHHst (JIOTUHBI, TApOJH, NEPCOHAJbHBIC MaHHBIC II0JIb30BATENCH, pPE3ylbTaThl OCBOCHHS

nporpamMm oOy4eHHUS, )KypHAIbI ACHCTBUN, TPUHAIICKHOCTh K yIeOHOH TpyTIe U 1p.);



- Jpyrue JOKYMEHTBHI.

7.2. Jloctym KO BCeM cepBHUCaM, XpaHSAIIMM HWHGOpMAIUIo, MpPeayCMOTpeHHyr . 7.1.,
nepcoHUUIIMPOBaH (1O €AMHOW YUSTHOM 3aITUChI0) U UMEET €AUHYI0 TOUKY BXOJa.

7.3. UIl obecrieunBaeT KOMIUIEKC Mep IO OOECIEUEeHUIO MEpPONPHUSATHH TI0 3allHTe
uH(pOpPMAllUM O TEPCOHANBHBIX JAHHBIX, OOCCIICUCHHUIO HAJEKHOCTH U COXPAHHOCTH JaHHBIX
WH(OPMAIIMOHHBIX CEPBUCOB, PE3EPBHOMY KOMUPOBAHWIO, a TaK)KE BOCCTAHOBIIEHUIO MOJHOTO
o0beMa xpansmieics nHhopMaIuy B TeYCHUE | HeeH.

7.4. XpaHeHue pe3yiabTaTOB 00pa30BaTEIBLHOIO MPOIECCa U BHYTPEHHUN TOKYMEHTOOOOPOT B
AIIEKTPOHHO-IIUPPOBOI  (hopMe JODKEH BECTHCh B COOTBETCTBHHM C TpPEOOBaHUSAMH 3aKOHA
Poccuiickoit @enepauyu ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOU TaiiHe», DeneparbHOTO
3akoHa oT 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIX», DPenepanbHoro 3akoHa ot 06.04.2011
Ne 63-D3 «O06 >71eKTPOHHOMN TTOATTUCH.

7.5. Cpok xpanenus: UII aeKTpoHHBIX JOKYMEHTOB, IPETyCMOTPEHHBIX 11.7.1., cocTaBisieT 75
JIeT.

7.6. Nndopmanus o pe3ynbrarax OOyYEeHHs CIyHIaTeIed ¢ MPUMEHEHHUEM JJICKTPOHHOTO U
JTUCTAaHIIMOHHOTO OOy4eHwus, xpaHsmascs Ha OOpazoBarenpHoM moptanme WII, coxpansercs B

TeueHue | roja.

8. 3aki04uTeIbHBIC TOJT0KEHUS

8.1. PykoBomutens UII u pabOTHHUKHU, OTBETCTBEHHBIE 3a OQOpMIICHUE, BBIIAYy, XpaHCHUE U
y4eT JOKYMEHTOB I10 JIOMOJHUTEIIEHOMY 00pa30BaHUIO HECYT OTBETCTBEHHOCTD:

— 3a HEeHaJJIeKalee WCIOJIHEHNWE WM HEUCIIONHEHUE CBOUX JODKHOCTHBIX OOSI3aHHOCTEH,
NPEeayCMOTPEHHBIX HactosAmuM [lomoxkennem - B mpenenax, ONPEICIEHHBIX TPYIOBBIM
3aKoHOJaTenbCcTBOM Poccuiickoit denepannu;

— 3a IpaBOHApPYIICHUS, COBEPIICHHBIE B MPOLECCE OCYIIECTBICHUS CBOEH NEATENbHOCTH, - B
npejenax, ONpeAesieHHbIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM M TPaXJIaHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanmu;

— 3a IpPUYMHEHUE MaTepualbHOrO yliepda - B Mpeaenax, OMPENENCHHbIX TPYIOBBIM U
rpakJIaHCKUM 3aKOHOJaTenbCcTBOM Poccuiickon denepannu.

8.2. BHecenue nsmeHenuil B Hactosuee [lonoxenue ocymecTsisercs B ycraHoBieHHOM B UIT
MOPSIZIKE.

8.3. B coorBerctBum ¢ HactosmmM [lomokeHreM pa3pabaThIBAIOTCS W TMPUHUMAIOTCS B
YCTaHOBJICHHOM TOPSIKE WHBIC JIOKATbHBIC aKThl, perJaMeHTupyomue aesrenbHocts WII B chepe

JOITIOJIHUTCIIBHOT'O O6pa30BaHI/I}I.
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